Spencer VanEtten School District Schooltool Parent Portal
Thank you for signing up for a Parent Portal account. We hope you find this information helpful in
assisting you with the features of the Parent Portal.

First time log‐In:
Here is what you need to log in to the Parent Portal for the first time:
1. The e‐mail address you provided to the district when you signed up for the Parent Portal. This e‐
mail address will be your user name.
2. Access to your own e‐mail. You should have received an e‐mail from “Schooltool Account” with
instructions and your temporary password. Please highlight and copy this password. You’ll use
both your e‐mail address and this password to log in to the Parent Portal.
3. The district’s Schooltool website address: http://schooltool.svecsd.org.
Now you’re ready to log into Schooltool. Use your web browser (Internet Explorer, for instance) to
access the internet and go to the Schooltool website: http://schooltool.svecsd.org.

1.
2.
3.
4.

Enter your e‐mail address in the box that says “Username:”
Enter the password in the box that says “Password:”
Click on the blue Login button below the password.
You should now be on your “Home” page.

This is your Home page

Change your password!
Before doing anything else, click on the Account tab near the top of the screen and change your
password to something you prefer and can remember. Enter your old password in the “Old Password”
box. Then enter your new password in the “New Password” box. Enter your new password again in the
“Confirm” box. To save your new password, click on the “Change Password” button.

Navigating around Schooltool

How to access information about your child – Students tab:
Select your child by clicking on the blue arrow to the left of your child’s name and address. This will take
you to your child’s basic information. At the top of this screen is basic information including name,
birthdate, address, phone, grade, and homeroom. Please check the information to make sure it’s
correct.
Underneath the basic information are the various tabs available to you. The first tab will always be the
Contacts tab. This is your child’s contact information. It lists you and any other individual who is a
contact for your child. Underneath the contacts are any siblings your child has, with their age, school
and grade.
Note the icons at the far right of each contact’s name. Below is a brief description of each one:

The green text listed below your child’s photo is the “Locator” and will reflect where your child is
throughout the day.

The Schedule tab:
The Schedule tab shows you your child’s schedule. The default is the Standard View of the schedule. You
may also choose the Grid View, which puts the information in a grid.

To print your child’s schedule, click on the printer icon

at the top left of the screen.

Note: you can email any teacher by clicking on the envelope icon in front of their name OR you can
email all teachers at once by clicking on the envelope icon in the Teacher column header.

The Attendance tab:
The Attendance tab shows a summary of your child’s absences for the current year. Beginning in the
2012‐13 school year, prior year attendance information will also be available.

The Grades tab:
The Grades tab shows your child’s grades for each class based on the “view” you’ve selected. Choose
the different views from the drop‐down menu next to the School Year menu.

The Discipline tab:

The Assignments tab:

